AGENDA

PINE COUNTY BOARD MEETING

District 1
District 2
District 3
District 4
District 5

Commissioner Hallan (Chair)
Commissioner Panger]
Commissioner Chaffee
Commissioner Rossow
Commissioner Carlson (Vice-Chair)

Tuesday, January 15, 1:00 pm — Public Health Building, Sandstone, MN

A) Call meeting to order
B) Pledge of Allegiance

C) Public Forum. Members of the public are invited to speak on items not on the agenda.
Each speaker should state his/her name and limit comments to three (3) minutes.

D) Approve Agenda

E) Minutes of Boards, Committees and Correspondence

F) Approve Consent Agenda

CONSENT AGENDA

The consent agenda is voted on without any discussion. Any commissioner may request an
item be removed and added to the regular agenda.

1. Review December Cash Balance (attached)

Fund December 31,2011 | December 31, 2012 | Increase(Decrease)
Revenue Fund $1,634,274.11 $2.495,333.06 $861,058.95
Health and Human $2,412,234.77 $1,855,366.42 -$556,868.35
Services Fund

Road and Bridge Fund $5,839,814.23 $5,324,159.01 -$515,655.22
Land Management Fund $1,192,118.54 $1,474,268.53 $282,149.99
TOTAL (inc non-major $13,902,829.07 $13,375,860.67 -$526,968.40

funds
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Applications for Exempt Permits

Approve:

a. Kerrick Firefighters’ Relief Association to conduct Minnesota lawful gambling on
February 9, 2013 at the south end of Oak Lake, adjacent to the public access
for the Annual Kerrick Fire and Rescue Department Ice Fishing Contest (Kerrick
Twp).

b. Kerrick Firefighters’ Relief Association to conduct Minnesota lawful gambling on
February 23, 2013 at the Nickerson Bar, 94430 Main St., Nickerson (Nickerson

Twp).

Tax Forfeit Receipts for Timber Development Fund
Approve setting the annual allocation of Tax Forfeit receipts to the Timber Development

Fund per M.S. §282.08.

Donation

A. Pokegama Lake Association.
Accept $500 donation from Pokegama Lake Association and designate to the Pine
County Sheriff’s Office K-9 program to be used to help offset expense of canine
program.

B. ARMER portable radios
Approve the Sheriff’s Office donation of 10 ARMER portable radios and chargers

and accessories to the following fire departments: Askov, Brook Park, Bruno,
Duxbury, Finlayson, Hinckley, Kerrick, Pine City, Sandstone, Sturgeon Lake,
Willow River. These radios were purchased with grant funds.

Training

Authorize County Forester Greg Beck to attend the Annual Minnesota Association of
County Land Commissioners Meeting, February 26 and 27, 2013, at the Embassy
Suites, St. Paul. No registration fee; room cost approximately $121 (plus parking and

meals).

Amendment to Swift Contract
Approve Amendment 1 to SWIFT Contract 52973 and SWIFTPO #3000027577 and

authorize Board Chair to sign three (3) copies of the Amendment. This will allow an
additional $1,857.60 to be allotted from the State to the Northern Pine Riders to provide
grooming and maintenance of the Pine Snowmobile Trails 1, 2 and 3.

January 15, 2013
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REGULAR AGENDA

Recognition of Retirement
Recognition of Health & Human Services Supervisor George French’s retirement and 13

years of service to Pine County.

Personnel Committee Report
The Personnel Committee met on January &, 2013 and made the following

recommendations (minutes attached):
A. Approve the job description for the position of Human Resources Specialist

and authorize filling the position.

Other items are for information only or action was taken at the January 8 board meeting.

2012 Budget Adjustment
Approve the following 2012 budget adjustments:

A. Dept 111 — Government Buildings (to account for the receipt of insurance
settlement funds from MCIT for water damage)

01-111-5860 from $0 to $150,000;

01-111-6263 from $15,000 to $165,000.

B. Fund 21 — 800 MHz Project (to account for receipt of state grant funds)
21-201-5230 from $0 to $300,000;
21-201-6803 from $0 to $300,000

These amendments change the budget to reflect the actual expenditures.

Commissioner Updates

Upcoming Meetings

Technology Committee Meeting, Monday, January 14, 2013, 1:30 p.m.,
Administrator’s Conference Room, Pine County Courthouse, Pine City, Minnesota

Pine County Health and Human Services Meeting, Tuesday, January 15, 2013,
2012 at 10:00 a.m., Public Health Building, Sandstone, Minnesota

Pine County Board Meeting, Tuesday, January 15, 2013, 1:00 p.m., Public Health
Building, Sandstone, Minnesota

Flood Meeting, Thursday, January 17, 2013, 7:00 p.m., Rutledge Community
Building

January 15, 2013




NLX meeting, Wednesday, January 23, 2013, 10:00 a.m., Boardroom, Pine County
Courthouse, Pine City, Minnesota

Strategic Planning Meeting, Tuesday, January 29, 2013, 10:00 a.m., Boardroom,
Pine County Courthouse, Pine City, Minnesota

Pine County Board Meeting, February 5, 2013, 1:00 p.m., Public Health Building,
Sandstone, Minnesota

Personnel Committee Meeting, Tuesday, February 12, 2013, 9:00 a.m.,
Administrator’s Conference Room, Pine County Courthouse, Pine City, Minnesota

Pine County Board Meeting, February 19, 2013, 10 a.m., Boardroom, Pine County
Courthouse, Pine City, Minnesota

6. Adjourn

Pine County Board of Commissioners Page 4 January 15, 2013




PINE COUNTY REQUEST FOR BOARD ACTION

| Requested Board Date:

| January 15, 2013

A Consent Agendd thiease Circles
-

Regular Agenda

Time needed
30 Min. 45 Min | hour

Estimated Time:  (Please Cirele)
10 M. 15 M,

CATRETTIICET IRE(JUSSTIL ALTIREL

Auditor/Treasurer

: &
4 §

.‘{ & ; 13, 1
£ Ny P&t g
Fi W % A

# v

Dyepartment Head Signature

[aie

ftem for Discussion:

Diecemper 20112 Cask Balance

Board Action Reguested: (Attach additional pages if needed)

Supporting Documents:  Attached

None




TREASURER'S CASH TRIAL BALANCE COMPARISON

Dacember 31, 2011

December 31, 2012

FUND BALANCE BALAMCE

1- GENERAL 1.834,274.11 2,495,333.06
12 - H&HS 2,412,234.77 1.855,366.42
13- ROAD & BRIDGE 5,835,814.23 5,324,158.01
22 - LAND 1,182,118.54 1,474,208.52

TOTAL (inc! non-major funds)

$13,902,828.07

13,375,880.67
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PINE COUNTY REQUEST FOR BOARD ACTION

| Reguested Board Date:

January 15, 2013

Consent AgendaPlease Circle
e B

Regular Agenda

Bstimated Time:  (Please Circle)

10 Wi,

Torves noctded

15 i,

30 Min. 43 Min. 1 hour
jit foi gttt ittt pe nm;u*::yung PRtV 161 7
i“ #
sl 4 - £ }” .
Auditor/T reasurer : s
Stgnature Daate

item for Ddscussion:

203

et &

lawiul gambling on February ¥,

Board Action Reguested: (Attach addinonal pages

Supporting Documents

if nesded)

Antached

Applications for Exempt Permits for the Kerrick Firefighters Relief Assoziation 1o conduc! Mipnasoto
ar the South end of Oak Lake, adjacens 1o the public aecess jfor

the Annwal Kerrick Fire and Rescue Department lee Fishing Comest (Kerrick Twp) and aiso on
 February 23 1013 at the Nickerson Bar, 94430 Main St Nwckerson (Nickerson Twp),

None




JINNESOTA LAWFUL GAMBLING 6/12 Page 1 of 2
LG220 Application for Exempt Permit

An exempt permit may be issued to & nonprofit organization that: : Application fee

- contucts lewful gambling on five or fewer days, and : I anphcation posted pr repeived:

- awards less than $50,000 n prizes during 2 calendar year. jese than 30 devs more than 30 days
I total prize vaiue for the year will be $1,500 or less, comtact | before the event Bl the ent :
the licensing specialis: assigned to your county. . $100 £50 :

ORGANIZATION INFORMATION

| Drganization name

Pravipus gambling permil number

Kerrick Firefighter's Reliel Association *-B2404
Minnesate tay ID number, If any Federal emplover 1D number (FEING, If any

12235951 20-5832128
Type of nonprofit organization. Check one.

] {

i Fraternal ﬁ__.ﬁehgrms Veterans v Other nongrofil organization
Mailing addrass City State Zip code County
P D Box 225 Kerrick MW 55756 Bine
Name of chie? executive officer [CED] Davtime phong noamber E-mail address
Davic George Ketchum 218-372-3026
NONPROFIT STATUS

chamw-af ONE of the toliowing for proof of nonprofit status.

Nonprofic Articies of Incorporation OR @ current Certificate of Goocd Starding.
Don' have & copy? This certificars must be obtained each year from:
Secretary of State, Business Services Div., 60 Empire Drive, Sulte 100, SL Raul, MN 55103
Phone: £51-296-2803
IRS income tax exemption [501(c]] letter in your organization's name.
Don't have a copy? To obtain a copy of your foderal income tay exempt letter, have an organization officer contact
the IRS at B77-B28-3500.
D, IRS - Affiliate of national, statewide, or international parent nonprofit arpanistion [charter]
¢ vour organization falls under @ parent organization, attach copies of both of the foliowing:
2. IRS lgtter showing vour parent organization is & nonprofit 501lc) organization with & group ruling, and
t. the charter or ketter from your parent organizetion recognizing your prganization a5 @ subordinaie.

GAMBLING PREMISES INFORMATION

Name of premises w;mg; the gambling event will be conducted. sgr raffies, list the site where the drawing will take place,
Nickerson Bar '

Address [do not use PO box] City or township Zip code County

Hwy 23, Nickerson 5756 Pine

Date{s] of activity, For raffles, indicate the dgate of the dgrawing.

|February 23, 2013

Check each type of gambling activity that your organization wili conduct.

 pul-tabs® —___ Tipboards*

43

Bingo™ X Raffie Paddiewheels®

=Gambling eguipment for bingo paper, paddiewheels, puli-tabs, ant tipbpards must be obtained from 2 distributor
licensed by the Minnesote Gambling Control Board., EXCEPTION: Bingo hard cards and binge number selection devices

may be borrowed from anather organtzation authorized to conduct bingo.

o find & licensed distributor, go to www.gcb.state.mn.us and chick on Distributors under
the WHO'S WHO? LIST OF LICENSEES, or call 651-635-4000.




LG220 Application for Exempt Permit
LOCAL UNIT OF GOVERNMENT ACKNOWLEDGMENT

CITY APPROVAL
for & gambling premises
iocated within city limits

___ The application 5 acknowistiget with no walling  periag.

6/12 Page 2 of 2

COUNTY APPROVAL
for & gambling premises
iocated in @ township

The application is acknowledged with no walting period,

The application is acknowledged with & 30 day waibing
periog, and aliows the Boart to 1ssue 8 permit afver 30
thays.

The application is demed.

| The application & acknowiedged with & 30 day waltng
. period, anc aliows the Board to issue & permil afver 30 doys
[60 days for & st oass city].

. ___Tne apphication 15 gemied.

1

Print county name

{Prnt city name

 Signature of city personnel Signature of county personnel

Tihe Date

Title

TOWNSHIP -If reguired by cournty. Dn behalf of the township,
1 acknowiedge the: the organization i applving for exemped |
gambling Betivity within the township imits, !
T4 pownship has no STETHTOTY authority to approve or deny an

| application, per Minnesots Swtutes 349.166.]

Bl township name

Signature of township officer

Titie Lrare

\CHIEF EXECUTIVE OFFICER'S SIGNATURE

The information provided in this spplication is complete snd accurate 1o the Dest of my knowledge. | acknowledpe that the financia!
report will be complesed and retusn@w, the Board w o dgave of the svent date.

\- i, & )‘
Lo Kels

Chief executive officer’s signature__ 3o, Fid

Davit G. Ketchum

Print name

REQUIREMENTS

Complete p separate application for:
- all gembling conducted on two or more consecubve davs, or
- il gambling conductad on ong Gay.
Only ane application is required If one or more raffie
drawings are conducted on the same day.

send application with:
__ & copy of your proof of nonprofit status, and
__ application fee. Make chack pavable t "State of Mmnesota.”

Ive: Gambling Control Board
1711 West County Road B, Suite 300 South
Rosevilie, MK 55113

Financial report and recordikesping reguirst

£ financial report form and instructions will be sent with wour
permit, or use the onhine filin form svaitabie at

v b STate. LS,

wirhin 30 davs of the event date, compiete and réturm
the financial report formn to the Gambling Control Board.
?
Cali the Licensing Section of the Gambling Control Board
ar £51-639-4000.
This form will be made availabic in slvernatee format {ie. large prind, Brailes)
upon reguest.

tatz privacy notice: The information requested on this
tgrmn (and any attachmentz) will be used by the Gambling
Contro! Board {Board) to determing your orgarazation’s
auslifications te be invoived in lewiul gambling schvines 10
Minnesots. Your organization bias the right to refuse o
supply the information; however, If your organization

&l other iformation provided will be pre-
vate date abowt your organization until the
Boart insues the permit. When the Board
msues the permit, all information ;
will become public. 17 the Board does not
{ssue & permit, all information proviged

" { Cormmissioners of Agrministration,
Minnesots Mansgement & Budget, and
Revenue; Legisigtive Auditor, national and
nternational gamiling reguiatory sgenoes;
ahyone pursusEnt to court order; other inge
vigusls and agencies spedhicelly authoerized
iy state or federal law L0 NBve BCTRSS 10

remping private, with the exception of your
prganization’s name and address wiich weill
rermain public, Private date Bbout your
prgenization are avallable tn: Board mem-
pers, Boart staf! whose work reguires
acoess to the information; Minneasota’s
Department of Puldic Safely; Attomey

refuses to supply this miormation, the Board may nat be
shie Lo devermine your prparEaton's puahfications ang,
ass consequence, may refuse (o Esue & permil. If your
proganization supplies the information requested, the HBosrd
will be able tn process the appheation.  Your organization's
name and aogress will e public Information when received
by the Board.

the information; individusts ant agences
for which law or lepsl prder suthorizes &
new use o sharng of informstion sfter this
nolice WS (IVeT BNT BnyDne with vour
written Consernt.




MINNESOTA LAWFUL GAMBLING 6/12 Page 1 of 2
LG220 Application for Exempt Permit

An exemp. permit may be issued to @ nonprofit organization that: Application fee

- conducts lawful gambling on five or fewer days, and 1 If applization poster oo received:

- awards less than £50,000 in prizes dunng & calendar vear. | jmgs than 30 davs more than 30 days
1f total prize value for the year will be 51,500 or less, contact | batore tise avent betore the avent
the licensing specialist assignet to your county. $100 £50 ’

ORGANIZATION INFORMATION

Organization name

Previous gambhing permit number

Kerrick Frrefignter's Relie! Association ¥-82404
Minnesote wy 1D number, i any redersl employer 1D number (FEING, If any
| 2235851 20-5832128
Type of nonprofit organization. Check one.
. (

Fraternal ﬁ,&eﬁgmus ! | Veterans } v 3 Other nonprofit organization
Mailing address City State Zip code Lounty
B O Box 225 Kerrick MN 55756 Pine
name of chie! executive officer [TED] Dayvtime phone number E-rnall atdress
David George Ketchum 218-372-3026

NONPROFLT STATUS
Artach & copy of ONE of the following for proof of nonprofit status.

nNonprofit Articies of Incorporation OR & current Certificate of Good Standing.
Don® have @ copy? This certificate must be obtained sach year from:
Gurretary of Siate, Business Services Div,, &0 Empire Drive, Sulte 100, 5L Paul, MK 55103
Phone: €51-296-2B03

IRS income tay exemption [S01(c)] letter in your organization’s name.
Don't have & copy? To obtain & copy of your fegeral income tay exempt lether, have an prganization officer contact
the IRS at B77-828-5500.

B__ IRS - Affiliate of national, statewide, or international parent nonprofit organization j charter]

I your orgenization falis under & parent organization, attach copies of both of the following:
5. IRS letter showing your parent prganization & 8 nonprofit 501{c) organization with & group ruling, and
b, the charter or ietter from your parent grganization recognizing your organization as @ subordinate.

GAMBLING PREMISES INFORMATION
Name of premises where the gambling event will be conducted. For raffies, list the site where the drawing will take place.
Oak Lake, south end, on the ice off the pubic access

Address [do not use PO box] City or township Zip code County
Hwy 23, Kerrick 55756 Pine
Datels] of achivity. For raffles, indicate the gate of the drawing.
Fabruary 8, 2013
Check pach type of gambling activity that your organization will conduct.

pinge* X Raffie  ___ Paddiewhesls™  ___ FPuli-tabs® Tipboards®

*Gambling eguipment for binge paper, paddiewhesls, puli-tabs, and tipboards must be abtained from & distributor
licensed by the Minnesota Gambling Control Board., EXCEPTION: Bingo hard cards ant binge number selection devices
may be borrowed from another organization authorized to conduct Dingo.

To find 2 licensed distributor, go to www, gcb.state.mn.us and dlick on Distributors under
the WHO'S WHO? LIST OF LICENSEES, or call £51-639-4000.




LG220 Application for Exempt Permit 6/12 Page 2 0f 2
fLOCAL UNIT OF GOVERNMENT ACKNOWLEDGMENT %

CITY APPROVAL 3 COUNTY APPROVAL ;
tor & gambling premises ' for & gambling premises !
located within city limits iocared in 2 township :

___The apphication & azknowiedger with no walong  penod. The application 15 acknowlezdged with ne walting period. ;
. The applicatior is acknowiedged with & 30 day walng o Tne apphicabon is acknpowiedged with & 30 day walting
periot, ant! aliows the Board 1o 1ssue & permil after 30 days penod, and aliows the Board o ssue 5 permit after 30
|60 days for & 18t class olty]. iy,
o The application & demet, ____The apolication & demned,

Prnt county name

Print city name

Signature of city personne! Signature of coumy personnel

Titke Dae

Title Date

TOWNSHIP ~If reguired by county. Un behalf of the township,
1 acknowiedge that the organization is applving for exemptes |
gambling activity within the township Bmits,

{4 townghip has ne statutory authority O approve or geny an
application, per Minnesote Statukes 34%5.1646.]

Print townshig name

Signature of township officer

Fithe Dage

CHIEF EXECUTIVE OFFICER’'S SIGNATURE

The information grovighad i this apphcation is cnmpiem and scourate o the best of my knowledge. [ atknowietge that the financal
report will be compieted snd returnB to.the Board 5 of the event date.

Crief executive officer's signature Ll
print name Savid £. Ketchum
Compiete & separate application for: Financial report and recerdikeeping reguired
- all gambling conducted on two oF more consecutive days, o A financial report formn ang instructions will be sent with your
- gll gambling conductad on ane day. permit, or use the online fili<in form available at
Onily one application is reguired If one or more roffie weww. Ooh state. mnus

drawings are conducted on the same day,
Within 30 days of the even: date, complete anc retum

Send application with: the finanoal report form to the Gambling Contro! Boerd.

. & copy of your proof of nonprofit status, and Questi -
apnhcanom fee, Make check ble te "State of Minnesota.” ; ong?
e Call the Licensing Section of the Gambling Control Board
To: Gambling Contral Boerd at 6516364000,
1711 West County Road B, Suite 300 South Thiks foren wifl be madie available in slrernative forma: (Le. large print, Braiiie)

Roseville, MN 55113 Lo FEOUBSL.

Date privacy notice: The information reguested on this All gther mformation proviged will pe pre Genergl; Commussioners of Atmiristration,
form (and any atischments) will be used by the Gambling  vate data about vour organization ontil the  Minnesote Mansgement & Budpet, andl
Contro! Board {Board) tv determine your orgenization’s Boary wsues the permil.  When the Boarg Revenue; Legisiatve Auditor, nabonal ant
gualifications to be inveived in fawful gambling activities in  issues the permil, al iformanon provided  internations’ getnblng regalatory agences;
Minnesote. Your organization bas the nght to refuse 1o wil! become public, 1f the Board does nol  anyone pursuant to court order; other indi-
suppty the information; however, i your erganization semue @ perroit, all formation provided vidusls #nd sgenoes specificelly authorgec
refuses to supply this information, the &nard maéry ot be remains privete, with the exception of your by state or federal iaw to hiave access o
abie to determine your organization’s auslifications and, organtzation's name and address which will | The intormanion: izl and agenoies

a5 @ consequence, may refuse Lo issue & permil. 1 your rermain publtc. Prvale dats about vour for which law o legal gorder authorizes a
orgarization supplies the information regquested, the Board  organtzation are avallable to: Bosrt mem-  new use o7 sharing of micrmation sfter this
will pe abie to process the application. Your orgenization’s  bers, Board staf! whose work regquines notice was given; ant anyone with your
name and addrass will be pubhc information wher received  acoess to the informuation; Minnesotss writzen consert.

by the board. Depsrtment of Public Safely; Attorney




PINE COUNTY REQUEST FOR BOARD ACTION

- Consent Agenda (Piease Circle

o
RS £ - A prered |

Requested Board Date:

January 15, 2013 ¢
| Estimated Time:  (Piease Corcle)
- 10 Min. 15 Min,

Time needed
D30 Min, 45 Mm. ] howr

TICPar el TRETLICHINGE Maiiuil. } 7
T4 /5;‘,
e p il 7 £ v R R
Auditor/T reasurer ot uwrirrissing v
! Department Hlead Signature Date

ftem for Discussion:

Serting the annual allocation of Tax £ orfell receipts to the Timber Developmen: Fumd per M8 282.08

Board Action Reguested: { Attach additional pages if needed)

Supporting Documents:  Attached  None




WHEREAS, @ percentage of profits generated from tax forfeited lands should be apnortionad to
timber developmen: to cover the expectad costs of land management projects with the remaiming
monies being distributed in accordance to M.5, 282.08.

BE IT RESDLVED, the Pine County Board of Commissioners hereby avails itself of M.5, 282.08 by
setting aside 10percent {10% of the tax forieited receipls for the year 2013 for timber development of
tax forfeited iands.

Dated at Sandstone, Minnesota this 15" day of January 2013,

Chairman, Pine County Board of Commussioners

David 1. Minke, Clerk to the County Board




PINE COUNTY

REQUEST FOR BOARD ACTION

Requested Board Date:

s
January 27, 2013

- ————
@gnsent Agenda JPlease choose)

Regular Agenda
Estimated Time: (Please Circle)
10 Min. 15 Min.

Time needed

30 Min. 45 Min. 1 hour

Department requesting action:

Sheriff

?K\//% 1-4-2618

Depar'tment Head Signature Date

Item for Discussion: (one form per item)

The Pine County Sheriff’s Office K-9 division received a donation of $500.00 from the Pokegama Lake
Association. These funds will be used to help offset the expense of the canine program.

This donation will be placed in 2012 donations.

Board Action Requested: (Attach additional pages if needed)

Request the Pine County Board of Commissioners approve and except this donation.

Supporting Documents: ~ Attached ~ None




PINE COUNTY REQUEST FOR BOARD ACTION

Requested Board Date: (Mlease choose)
IS
January 2272013 Regular Agenda

Estimated Time: (Please Circle)
10 Min. 15 Min.

Time needed

30 Min. 45 Min. 1 hour >

Department requesting action: Q /(/%
K7

Sheriff Department Head Signature Date

Item for Discussion: (one form per item)

The Pine County Sheriff’s Office negotiated with the Minnesota Department of Public Safety for a grant
of 10 handheld ARMER portable radios with chargers and accessories. Value $26,000.00.

These 10 radios were received from a state wide pool of 30 radios. The pool was created with remaining
and retuned grant funds from across the state.

The ten radios are intended to supplement local fire departments and will be disbursed in the following
manner.

Askov 1 Total received to date 9
Brook Park 1 Total received to date 9
Bruno 2 Total received to date 4
Duxbury 2 Total received to date 8
Finlayson 0 Total received to date 15
Hinckley 3 Total received to date 9
Kerrick 0 Total received to date 14
Pine City 0 Total received to date 19
Sandstone 0 Total received to date 11
Sturgeon Lake 1 Total received to date 8
Willow River 0 Total received to date 9

When disbursed the radios become the property of the individual fire departments. Emergency
Management will cover the cost of programming each radio, about $100.00 per radio.

Board Action Requested: (Attach additional pages if needed)

Request the Pine County Board of Commissioners approve and except this donation.




PINE COUNTY REQUEST FOR

BOARD ACTION

Requested Board Date: Consent Agenda (Please Circle)
Consent Agenda

January 15,2013
Regular Agenda-

Estimated Time: (Please Circle)
N/A

Department Requesting Action:

Mark LeBrun

Land/Zonin
s Department Head Signature Date

Attendance to the Annual Minnesota Association of County Land Commissioners meeting at the
Embassy Suites, St. Paul, MN. On February 26 and 27,2013 for Greg Beck, County Forester.

Cost: Room- approximately $121
(plus parking and meals)

Board Action Requested: Approval

Supporting Documents: None




PINE COUNTY REQUEST FOR BOARD ACTION

Requested Board Date: Consent Agenda (Please Circle)

January 15,2013 Regular Agenda-Yes Regular
Estimated Time: (Please Circle)
10 minutes

Department Requesting Action:

Mark LeBrun

Land/Zoning
Department Head Signature Date

Due to a mileage error on the original contract, this amendment will allow an additional
$1,857.60 to be allotted from the State to the Northern Pine Riders to provide grooming and
maintenance of the Pine Snowmobile Trails 1, 2, and 3.

Board Action Requested: Approval by general vote..... and signature and date of the County
Board Chair on the (3) three copies of the Amendment.

Supporting Documents: Attached None




AMENDMENT 1 TO SWIFT CONTRACT 52973 PO 3000027577

Contract Start Date:

Original Contract Expiration Date:
Current Contract Expiration Date:
Requested Contract Expiration Date:

July 1, 2012 Total Contract Amount: $67,780.80
June 30, 2013 Original Contract: $65,923.20
N/A Previous Amendment(s) Total: _N/A

N/A This Amendment: - $1,857.60

This amendment is by and between the State of Minnesota, through its Commissioner of Natural Resources (“State”) and
Pine County, 1602 Hwy 23 N, Sandstone, MN 55063 (“Contractor”).

Recitals

1. The State has a contract with the Contractor identified as SWIFT Contract Number 52973 and SWIFT PO #
3000027577 (”Original Contract”) to provide grooming and maintenance of the Pine Snowmobile Trails, 1,2, 3.

2. The Agreement is being amended to add an additional 4.3 miles at $432.00 per mile or $_1.857.60 _ to the Contract

Amount Total.

3. The State and the Contractor are willing to amend the Original Contract as stated below.

Contract Amendment

REVISION 1. Title Section is amended as follows:

Local Unit of Government (Sponsor)

Pine County

Trail/Ciub Name

Pine Trails 12,3

Grant Amount

$65.923-26-$67.780.80

1. STATE ENCUMBRANCE VERIFICATION

Individual certifies that funds have been encumbered as

required by: Minn. Stat, $§16A.15 and 16C.05.

-
Signed: ( Yoo @i Dol X

Date: \Z-3l-20\2

SWIFT Contract No. 52973 and PO #3000027577

2. CONTRACTOR

The Contractor certifies that the appropriate person(s) have
executed the contract on behalf of the Contractor as required
by applicable articles, bylaws, resoiutions, or ordinances.

By:

Title:

Date:

By:

Title:

Date:

Rev. 4/09

3, STATE AGENCY

Indtvidual certifies the applicable provisions of Minn. Stat.
$16C.08, subdivisions 2 and 3 are reqffirmed.

By:

(with delegated authority) -
Title:  Deputy Director, Division of Parks and Trails

Date:

Distribution:

Agency

Contractor

State’s Authorized Representative - Photo Copy




Pine County Personnel Committee
Minutes
January 8, 2013
9:00 a.m. Pine County Courthouse

Members: Commissioner Chaffee

Commissioner Rossow

County Administrator David Minke, Office Manager liene Haavisto,
Administrative Assistant Debbie Gray, Pine County Attorney John
Carlson and Health and Human Services Nursing Supervisor Gwen
Lewis were also present.

Commissioner Chaffee called the meeting to order at 9:00 a.m.
The agenda was approved.

The minutes from the December 11, 2012 Personnel Committee meeting were
approved.

County Attorney John Carlson reported that Assistant County Attorney John
Bowen has resigned his position effective January 11, 2013. John Carlson
asked that the committee accept the resignation and authorize filling the
position, pay grade D61, with a pay range between $51,640 - $72,900.
Discussion was held as to the job responsibilities and areas of practice of John

Bowen.

The committee accepts the resignation of John Bowen and authorizes
filling the position. This request will be brought to the County Board

during its meeting later this morning.

Commissioner Chaffee inquired as to whether the county attorney’s office was
open to prosecuting for the City of Hinckley. Currently, Hinckley hires a private
attorney to handle prosecution at the petty misdemeanor, misdemeanor and
gross misdemeanor levels. John Carlson noted that the cities of Pine City,
Hinckley and Sandstone all retain the services of private attorneys to handle
their criminal prosecution matters. He indicated that he is reluctant to take over
these additional prosecutions at this time. He suggested that further inquiry be
made with all three city governmental agencies as this increase in duties would
require additional staff in his office and would take away the opportunity for
local private attorneys to provide this service. Commissioner Chaffee asked
that the County Attorney remain open to future discussion on this matter.




B Public Health Nursing Supervisor Gwen Lewis (in the absence of Health &
Human Services Director Linda Cassman) reported to the Committee on two

positions:

A. Social Service Supervisor George French tendered his resignation, due to
retirement, effective February 7, 2013. Supervisor Lewis requested the
committee accept his retirement and authorize filling the position. Lewis
reviewed the job responsibilities and pay grade of this position, C51, with a
pay range between $44,844.80 - $64,604.80 (actual salary depending on
experience and qualifications). Conversation was held as to Linda
Cassman, Gwen Lewis and Becky Foss providing supervision and coverage
in the department until this position could be filled. The position is included
in the 2013 budget.

The commitiee accepts the resignation of George French and
authorized filling the position. Supervisor Lewis will post the position
internally and she will post externally if there are no gualified internal
applicants. This request will be brought to the County Board during its

meeting later this morning.

B. Request was made, due to the promotion of RN/PHN JaNet Manning to
Public Health Supervisor, to fill the RN/PHN position. Supervisor Lewis
reviewed the job responsibilities and pay grade of this position, C42, with a
pay range between $19.25 per hour - $27.55 per hour (actual salary
depending on experience and qualifications). Discussion was held
explaining that this position is in the 2013 budget and is contingent on grant
funding and, upon the non-renewal of the grant, JaNet may have the
opportunity to bump the new hire and return o her RN/PHN position.

The committee recommends approval of the request. This request will
be brought to the County Board during its meeting later this morning.

6. County Administrator David Minke reviewed the job description and necessary
qualifications for the Land/Zoning Administrator position with the additional duty
to include Community and Economic Development. County Administrator
Minke suggests that Board member(s) take part in the interview process. The
position is included in the 2013 budget.

Pine County Personnel Committee — January 8, 2013 Page 2




The committee recommends the approval of the request and authorized
filling of position. This request will be brought to the County Board
during its meeting later this morning.

7. County Administrator David Minke provided an overview of the Human
Resources position. He indicated that interest has been made as to possibly
sharing this position with local cities on a contract basis, reflecting a 70-80%
county/remainder to cities share. Discussion was held regarding the necessity
of hiring someone with experience in the human resources field, with the
possibility of payroll background. Office Manager liene Haavisto indicated that
she felt hands-on payroll back up to be a necessary part of the human resource
position. David Minke noted that this position is not an additional supervisory
position such as a department head and will report to the county administrator.
The position may put the department over budget depending on the quality of
applicants.

County Administrator Minke will revise the Human Resources job
description for presentation at the January 15, 2013 county board
meeting.

8. The meeting was adjourned at 9:48 a.m.
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Human Resources Specialist (2013)
B31 FLSA Exempt

Department: Administration
Supervisor: County Administrator

Position Objective: To administer a wide variety of human resources programs and services
including benefit administration, compensation, classification, workers’ compensation, staffing
and organizational development and to provide county-wide consultation and assistance on
human resources matters. The position works closely with the county administrator to ensure
the successful implementation of all human resources-related tasks.

General Requirements:
e Serves as the organization’s expert on human resources management
e Performs all tasks in a courteous and professional manner
« Maintains the appropriate level of confidentiality for all information
o Represents the county administrator to staff, citizens and board members and maintains

positive working relationships

Tasks Duties and Responsibiiities:
Responsible for all aspects of the county human resources program including:

» Administer the county benefit program
o Work with county benefit providers
o Conduct open enroliment

« Maintain the compensation and classification program
o Evaluate positions and make recommendations
o Ensure compliance with the pay equity law

« Maintain the county personnel policy manual
o Ensure timely updates
o Train employees on policies

e Supervise payroll
o Ensure payroll is completed
o Assist payroll clerk as needed

« Supervise maintenance of the county personnel files

o Assist with labor negotiations and relations
o Provide research and analysis in preparation for negotiations
o Attend negotiation sessions
o Review grievances
o Recommend contract language

e Primary staff support to the personnel committee




o Prepare agenda and staff reports
o Analyze staff reports/requests and make recommendations

o Administer Human Resources Program
o Consult with department heads and supervisors

o Develop training program(s)
o Implement requirements of federal and state labor laws including: FLSA, FMLA,

PLRA, etc.

« Manage recruitment and selection of employees
o Develop and lead the employee orientation and “on boarding” process
Assist in developing the review and selection process

©)
o Attend interviews
o Perform reference and background checks

Minimum Qualifications:
Bachelors degree in Human Resources, Labor Relations, Public Administration or a related

field and 3 years experience in human resource administration or an equivalent combination of
training and experience.

Knowledge Skills and Abilities:

Knowledge of:
« Pubiic employment law including FLSA, FMLA, PLRA, etc.

e Health insurance and benefit administration
.« Workers compensation program

«+ Labor relations

« Minnesota Data Practices Act

o Payroll requirements and process

Skills in:
« Working with employees
« Mediating disputes
e Standard office procedures and use of computers and office equipment
« Data analysis and report writing

Ability to:
« Meet with others, gather information, and make reports
Evaluate and interpret relevant laws and policies
Work with other organizations
Investigate complaints or concerns
Read write and speak English
Make presentations
Manage consultants




PINE COUNTY REQUEST FOR BOARD ACTION

Requested Board Date: Consent Agenda (Please Circle)

- 1 3 .
January 15,2013 {Reguiar Agenag.
| Estimated Time:  (Please Circie)
1O Min. 15 whin.
Tame needed

30 M. 4% Min. | hour

TSI TS TIIE AU, .

Anditor/T reasurer ‘
I'}npanmm* %i..ad Signature

Yrern for Discussion:

2012 Budget Adiustments:

i

Depi 111 - Government! Buildings (water damage ~reimbursement from MCTT)
(01-111-5860 ~ from 80 1o $130.006; 01-1] 16263 — from $13.000 to §163,000

Fund 21 - 80 MHz Project ;'}x’;zwm' af State Grant junding)
21-201-5230 from 80 to $300.000; 2 1.201-6803 ~ fram $1 1o $300,000

P

Tj1~5 ade.MJ\"' dJ«ts nst latres 7LL<—

Lpfo~d P

Board Action Reguested: (Attach additional pages if needed)

Supporting Documents: Antached  None




